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ISO 23081 standard “Record management metadata”
(Analytical study)
Mahmoud Muhammad Shaalan
Department of Records, Libraries and Information - Faculty
of Arabic Language - Al-Azhar University, Assiut Branch g%
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e-mail: mahmoudshalan.203@azhar.edu.eg

Ahmed Mustafa Hosni o=
Department of Records, Libraries and Information - Faculty %%
of Arabic Language - Al-Azhar University, Assiut Branch
e-mail: Ahmed_mostafa_hosni@azhar.edu.eg

Abstract:

The study analyzed the 1SO 23081 standard, which is a
series of standards that discuss the creation, management,
and use of Record management metadata, and explain the
principles governing them. It serves as a gquide for
understanding, implementing, and using metadata,
addressing the importance of metadata in Record
management within administrative processes, clarifying the
types of metadata, and providing a framework for managing
that metadata. The series of metadata standards are among
the most important standards that provide the essential
requirements for maintaining the integrity and reliability of
Records from their creation to their permanent preservation.
The 1SO 23081 standard is one of the standards concerned
with Record management metadata. The study outlined the
steps for preparing the metadata plan, as well as the models
used to understand metadata, its entities, and the
relationships between them, such as the entity category
aggregation plan and the Record management metadata
model, which uses six broad categories through which the
metadata elements of any entity can be identified. The
research also detailed the steps for implementing Record
management metadata and the main issues that might arise
during the application.
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The study aimed to analyze the standard and understand
the nature of Record management metadata, its purpose, and
its benefits from both administrative and documentary
perspectives. It clarified the regulations for creating or
capturing metadata and identified the key tools that assist in
managing and storing metadata. The study also addressed the
entities and their layers, highlighting the importance of links
between entities or between metadata and the related
Records, and explored the techniques for preserving
metadata and the most important formats in which it is
stored.

The study relied on the case study method and the
analytical method to examine and analyze the standard. It
concluded by highlighting the importance of metadata in
Record management and identifying the key tools that enable
users to access basic metadata and its various levels, as well
as its impact on the quality of Record management. The
study recommended that organizations adopt the 1ISO 23081
standard in managing their Record metadata.

Keywords: standards, metadata, Record management
metadata, metadata plan, electronic Records.
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