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"The Extent to Which the Administrative Skills Course Contributes
to Preparing Third-Year Secondary Students for the Requirements

of the Saudi Labor Market in the City of Jeddah "

Amal Al-Shahri
Abstract:
The study aimed to identify the extent to which the administrative
skills course contributes to qualifying secondary school students to

meet the basic administrative skills requirements in the labor market
from their perspective, and to reveal whether there are statistical
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differences in basic and applied administrative skills according to the
gender variable. The study adopted the descriptive survey approach,
using a questionnaire consisting of (32) statements distributed over
two axes: basic administrative skills (planning, organization,
direction, control), and applied administrative and leadership skills
(communication, problem solving and decision-making, secretarial
and office management, project management). The sample consisted
of (64) male and female students from secondary school in Jeddah.
The research results showed that the administrative skills course
contributes to a high degree in qualifying secondary school students
to acquire the basic administrative skills and applied administrative
and leadership skills necessary for the requirements of the labor
market at the aggregate level and in all its dimensions. The study also
revealed no statistically significant differences in the contribution of
the administrative skills course in qualifying secondary school
students to meet the basic administrative skills and applied
administrative and leadership skills requirements in the labor market
attributable to the gender variable. The study concluded with a set of
recommendations, most notably developing the administrative skills
curriculum at the secondary level, enhancing practical activities
related to the labor market, supporting teacher training, and
expanding field training opportunities for students.

Keywords: Administrative Skills Course, Secondary Stage, Labor
Market, Jeddah City
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