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Frequently Asked Questions Gl aliul

1. What does the word 'fonds' mean?

2. Why isn't everything in archival institutions digitized and available
on the Internet?

3. What are archival records?

4 What is the difference between a primary source and a secondary
source?

5. WWhat is the purpose of an archival institution or archival program?
What role does it perform?

6. Where do archival institutions get their funding? Al
7. How is an archival institution different from a library?
&. How is an archival institution different from a museum? £

Fonds is a term used by Canadian archivists. It means "all the

records, in all formats, created by a person, family or organization

that have been preserved in an archival institution ™ - P
4 g
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B* Researcher Essays izl cMlie & open pintasle

1. Genealogist Essay by Adrienne Horne

2. Donor Essay by Jeanette Kopak and Joy Sellers

3. Engineer Essay

4. Media/Journalist Essay by Brian Brennan CEl o lie
5. High School Student Essay by Shannon Lebeau

6. Academic Historian Essay by David Jones

O Ok 2 sl Jla
Before genealogists can use archives to their full potential, initial research must be done within the family. The
Family Bible may contain birth, marriage and death dates of all relatives. Other family papers, such as
newspaper clippings, financial papers, school records and personal letters may also be with family members.
This information will greatly ease any search in census records or other documents housed in archives.

This initial information will not only ease the search but will also give a clue to which archives has the documents
you require. Most archives are location and topic specific. For example, the National Archives of Canada will
have information for Canada, where the Glenbow Archives has information specific to Alberta. A military
museum/archive will have military records for soldiers who served in the local army. Libraries should not be
overlooked: many will often have "genealogical” sections, where pertinent family history records will be housed.

If the archive (or other institution) is abroad for you, a letter or email to them will often result in information. =
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E* Archivist Essays U_._.\_n_!_wJ\JI Alas Open Printable

1. The Role of Archives in the Creation of Memory

2. What to Keep and What to Discard

3. Finding Material and Conducting Research in an Archival Institution G o lie
4. Providing Access to Archival Records

38,5131 slini] 0@ wlani,Vl e e Jlas
Archival institutions acquire documents, photographs and other materials that people will use to write histories and 4
interpret the past. The collections or holdings of archival institutions create a documentary heritage or "social memory™
that is often all the documentation that is available for research. Consequently, the material that an archival repository
acquires will affect how people view and understand the past. Choosing to acquire some documents and not others
will create an impression that may or may not be accurate, depending on an individual's perspective.

There are several factors to consider when examining the materials found in an archival repository:

+ In creating any document, people determine what information they intend to include and what they do not intend
toinclude. Whether done consciously or not, every document represents a careful construction of words,
phrases and placement on the page that creates a particular impression.

+ In donating documents to an archival institution, people often decide to include or exclude certain documents,
based on their perceptions of how researchers might use the documents or how accessible the material will be.
Some individuals prefer to destroy all their records rather than give them to an archival institution, a loss for
society's understanding of the past. Even ifthe material is donated, some donors may edit records to remaove
any embarrassing references or hold back documents for many years before reuniting them with the documents
donated earlier. Some donors may split up their records between different archives, based on the subject matter
ofthe records. Archivists discourage the practice of splitting records because this practice leaves an incomplete
picture ofthe person or organization that may create a bias and requires researchers to travel to different
archival institutions in order to use the whole of the records. Archivists prefer that donors give all the records,
unedited, to one archival institution.
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@ Database Tutorials

1 2 3 4 5 |Introduction

The three online databases are:

1. ANA (Archives Network of Alberta)
2. Alberta InSight

3. Alberta InWord

archiva

-

]

Haome Directory of Archives  Exhibits  Members' Login Feedback

~{Search :

JIANA (Archives Network of Alberta) Database

| Take this link to search owver 8000 descriptions of archival records held in

I'ake this Tink to search a growing database of photographs held in
Alberta's archives. For reproduction information, contact the individual
repositany.

Take this link to search a growing database oftextual records (diaries,

the individual repositony.

8 Canadian North West Archival Network »
Take this link to concurrently search for descriptions of records held in
publich~-accessible archives in Alberta Rritish Colurbia the Nohwest

Ul Aadale bl ) 8 48k )Y ol gall i g A5

Albera's archives. 5.__.51)1:-. }.5511 )5..4:51 iy sacld
Alberta InSight p o il ) A0 gl e s 3

Alberta InWord p & il Askalie ol f 8 daaill g gl) il 520

letters, etc.) held in Alberta's archives. For reproduction information, contact

Tertitories and the “vukon. | 4« >
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1- Official name of the Association
2- Contact details of the Association

O Address:

U Telephone: U Fax:

U Email: U Website:

3- What is your personal knowledge of archival outreach?

U Extremely High U High

U Neutral U Low

O Extremely Low O I don’t know

4- Does your Association provide activities of archival outreach?

U Yes Q No

- If Yes, why? *

O Disseminating news O Communication

U Building relationships with other associations L Marketing

U To support the mission of your Association U Educational reasons
O The professional development of its membership O other (please

specify)

- If No, why? *

QO Lack of staff O Lack of time

O Lack of training QO Not enough funding

U Managerial difficulties U Technological difficulties
O Lack of interest Q Political difficulties

O other (please specify)
5- What are the types of archival outreach activities in your
Association? *

U Publications U Tours U Conferences

U Video conferences U Courses U Special Events

U Workshops U Exhibits U Traveling Exhibits
O Websites U social media U Films

U News Media U Other (please specify)

6- Does the association have a specialized archival outreach
committee?

U Yes

4 No

- If yes, what is the name of this committee? If you don't know, leave
blank.
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7- Who runs the archival outreach activities in your Association?

U Volunteer Q Full-time employee

U Part-time employee O A team of staff members
U I don’t know

8- Select users benefiting from archival outreach activities:
O Archivists U Professional researchers
O Novice researchers Q University professors

O University students O K-12 teachers

U K-12 students O Sponsors of archives

O Public audience O Other (please specify)

9- Does your association cooperate with other archival associations to
conduct outreach activities?

U Yes U No

10- How do you personally rate the level of importance of archival
outreach within the archival profession?

U Extremely High U High

U Neutral O Low

O Extremely Low

11- Is your Association currently providing employee training on
archival outreach activities?

O Yes U No O I don’t know

12- Does your Association have a clear policy and established roles for
managing archival outreach activities?

O Yes U No O I don’t know

- If Yes, Can you briefly describe that policy? If you don't know, leave
blank.

13- Do you think the archival outreach activities affect the quality of
the archival work?

U Yes U No U I don’t know

- If Yes, how?

14- Did your association organized a presentation or workshop on
archival outreach?

O Yes 4 No

- Please provide any further information you would like to be
considered [Optional].
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